
DOS-850-1
Rev. 6/78

DEPARTMENT OF GENERAL SERVICES
Records Management Division

RECORDS RETENTION AND DISPOSAL SCHEDULE

SCHEOULC

"°- 1172A 2

PAGE
NO. 1 of 1

Medical Care Compliance
Administration-DHMH

Division ot long-Term care
Long-Term Care Facilities.

AOENCV

Item
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This Amendment modifies Schedules 1172 by adding
the following item:

Nursing Home Provider Files

Records consist of general provider correspondence,
L & C Complaint Record, Delmarva Quality Assurance
Reports and DHMH 3873 (Placement Determination-ICF)
DHMH 2991 (Policy Instruction Statement)
DHMH 4345, 4345A, 4366 (PASARR)

Retain in office for 2
years then transfer to
Records Center for Addi-
tional 4 years; then
destroy.
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DEPARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION

727B WATERLOO ROAD

P.O. BOX 275

JESSUP, MARYLAND 2 07 94

AGENCY RECORDS INVENTORY

PACE 1 OF 1

I. DEPARTMENT/AGENCY

DHMH/MCCA

2. DIVISION

Long-Term Care

3. UNIT

Long-Term Care Facilities

DEFINITION-RECORD SERIES-A OROUr OK RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR
WErtRgNCE A8 BELL Ag RETENTION AND DISPOSITION PUHrOSEa •_

4. RECORD SERIES TITLE

Nursing Home Provider Files

5. EARLIEST YEAR/LATES
1985 _ 1991

YEAR

TO

RECORD SERIES DESCRIPTION l B R I K r i- Y DESCRIBE THE TYPES OF" INFORMATION/DOCUMCNTS/PORMS FOUND
•IN THE SERIES. . INCLUDE THE FURPOSC OR FUNCTION OF THE SEITIESJ

Records consist of general provider correspondence, L & C Complaint Record, Delmarva
Quality Assurance Reports and- DHMH 38Z3 i£lacement Determination-ICF) DHMH 2991 (Policy
Instruction Statement) DHMH 4345, 4345A, 4366 (PASARR)

7. RECORD SERIES FORMAT(S)

« LETTER SIZE Q MICROFILM

LEGAL SIZE O COMPUTER TAPE

"O BOUND BOOK O FLOPPY DISK

D AUDIO TAPE D VIDEO TAPE

O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE

KALPHABETICAL

D NUMERICAL

D CHRONOLOGICAL.

D CEOCRAPHICAL

D OTHER(SPECIFY)

9. VOLUME

4*3

>O FILE DRAWER(S)
• MICROFILM REEL(S)
O COMPUTER TAPE{S)

N U M B C H O OTHER{SPECIFY)

I 0. ANNUAL ACCUMULATION

>O FILE DRAWER(S)
p O MICROFILM REEL(S)

NUliBgV D COMPUTER TAPE ( S )
. D r>THFP( sprri F Y )

II . FILE IS USED

» DAILY D WEEKLY D MONTHLY

1 2 • FILE BECOMES INACTIVE AFTER

NUMBER
O MONTH(S) XI YEAR(S)

13. CURRENT LOCATION(S) (BLDG..FLOOR.ROOM)

DHMH, 201 W. Preston St., 2nd Floor
Division of Long-Term Care

14. IS RECORD SERIES DUPLICATED ELSEWHERE?
I IF YETS, SPECIFY AOENCY OR OFFICE)
D YES >O NO

15. ACCESS RESTRICTIONS K3 YES O NO

(IF YEE, CITE: LAII(S) & REOULATION( S)

Subject to COMAR 10.01.08

16. AUDIT REQUIREMENTS

D NONE O STATE XJ FEDERAL D INDEPENDENT

17. IS AN INDEX SYSTEM USED? (tp YES.E>J>mm

BRIEFLY AKD DESCRIBE ANY HARDBAKE;/ SOFTWARE )

D YES H NO

I 8. RECOMMENDED RETENTION

Retain in office for 2 years then transfer
to Records Center for additional 4 years;
then destroy.

19 . NAME AND TITUE PF PREPARER

Willard Dixon .f> A^ f U w. S,

2 0 . TELEPHONE NUMBER

(410) 225-1716

2 I . DATE

December 13, 1991
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